TRUONG CT HOANG DINH GIONG ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
KHOA DAN VAN Doc lap - Tw do - Hanh phuc

Cao Bdng, ngay 31 thang 10 nam 2016
LICH GIANG DAY VA HQC TAP
Lép Trung cip Ly luén chinh tri - Hanh chinh khéa 15
'Phén V. KY NANG LANH DAO QUANLY VA NGHIEP VU c()yc TAC PANG, MAT
TRAN TO QUOC VA POAN THE NHAN DAN
Phin V.1. Mt s6 k§ niing co ban trong lanh dao, quéan Iy ciia can bd LPQL & co sé
Thoi gian: tir 03/11 dén 15/11/2016

Thw Z. i ik TR Gl s
Mgy Buoi Noi dung giang day So tiet | Giang vién
03/11 C Bai 1: I:Ioa:[ f'i()ng {anh dao quan ly ctia can bd lanh 4 Dle Héng
dao, quan ly & co s0. i
Thir 6 S |Bai 2: Phong céch 1anh dao ctia can b LDQL & co s& 4 |D/c Hong
04/11 C Bai ‘3: Ky nang ’ra c!uye’f d}nh va to c’huc’ tqhuc h}gn 4 |PrcHdng
quyét dinh dao cua can bd lanh dao, quan ly & co sd.
Thir 7 va Chi nhat - ngay 05 va 06/11: nghi hoc
Thi 2 S B~a1 4: Ky ne'mg ’tu'yen ttzuyen thuyé€t phuc ctia cén bd 4 babing
lanh dao, quan ly & co s&
Bai 5: K§ ning thu thdp va xi ly théng tin trong s
07/11 C Y o ’ 4 D/c Bfmg
Thtr 3 S |Bai 6: K¥ nang xir ly tinh hudng chinh tri - xa hoi 4 |D/c Bang
08/11 C |Thaoludn Bai4; 5;va 6 4 |D/c Bang
g;‘/‘;f Thi hoc vién hoc gidi 1y luén chinh tri 4
Thir5 | S |Bai 8: K¥ ning diéu hanh cong s 4  |P/c Tién Anh
10/11 C |Bai 9: K¥ nang soan thdo van ban 4 |P/c Dan
The6 | S |Bai9: Tiép theo 4 |P/cDan
Bai 7: K¥ nang danh gié va sir dung cén bd N
11/11 ¥ Huéng din 6n tap phan V.1 4 D/c Béang
Thir 7 va Chu nhat - ngay 12 va 13/11: nghi hoc
Thir 2 S |Ontap
14/11 | C [Ontip
Tht3 [ S |Ontép
15/11 | C |Thi hét phan V.1 180' |B/c Qué va Thu
BGH PHE DUYET PHONG PAO TAO KHOA DAN VAN
KT. HIEU TRUONG TRUGNG PHONG TRUONG KHOA
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