TRUGNG CT HOANG PINH GIONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA DAN VAN Doc lap - Tw do - Hanh phic

Cao Bang, ngay 08 thang 12 nam 2016
LICH GIANG DAY VA HQC TAP
Lép Trung cap ly ludn chinh trj - hanh chinh khéa 17
Phén V. KY NANG LANH DAO QI;AN pY VA NGHIEP VU C(‘)}\JG TAC PANG, MAT
TRAN TO QUOC VA POAN THE NHAN DAN
Phin V.1. Mét s6 ki ning co ban trong lanh dao, quan ly cia can b LDQL & co s&
Thoi gian: tir 15/12 dén 27/12/2016

Thw Zs " - i - e
Negay Buoi Noi dung gidng day So tiet | Giang vién
15/12 C Bai 1: %Ioaf fiong lanh dao quan ly cia can bd lanh 4 |P/cHdng
dao, quan ly & co s0. :
Thir 6 S |Bai 2: Phong cich lanh dao cuacan bd LPDQL 6 cosd| 4  |D/c Hong
Bai 3: K¥ nédng ra quyét dinh va td chirc thuc hién A
2 . , 4
11/1 ﬁC g“uyét dinh dao cua cén bo 1anh dao, quan ly & co sé. EPs Houg
Thit 7 va Chu nhét - ngdy 17 va 18/12: nghi hoc
Thit 2 B~a1 4: Ky niilng ’tu'yen tr’uyen thuyét phuc cua cén bd 4  IDicBing
lanh dao, quan ly & co s&
Bai 5: K§¥ nang thu thdp va xir ly thong tin trong s
19/12 C LBOL & oo 56 , 4 |blc Bfmg
Thir 3 S |Bai 6: K¥ ning xt ly tinh huong chinh tri - x4 hdi 4 |DP/c Bang
20/12 | C |Théo lugn Bai4; 5;va 6 4 |P/cBing
Thir 4 S |Bai 8: K¥ ndng di€u hanh cong s& 4 |B/c Tién Anh
21/12 C |Bai 9: K¥ ning soan thao vin ban 4 |b/c Dan
The5 | S [Bai9: Tiép theo 4  |b/cDan
Bai 7: K§ nang danh gia va sir dung can bd s
2 A : :
b Hung din n tap phén V.1 f T
Thu 6 S |Ontap
| 23/12 | C [Ont
Thir 7 va Chii nhat - ngay 24 va 25/12: nghi hoc
The2 | S |Ontép
26/12 | C |Ontip
The3 | S |Thi hét phan V.1 180" [P/c Qué va Thu
27/12 C |Hoc phén tiép theo
BGH PHE DUYET PHONG DAO TAO KHOA DAN VAN
KT. HIEU TRUONG TRUONG PHONG TRUONG KHOA
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